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POSITION DESCRIPTION 

Publicist
Position Title: Publicist – Handa Opera on Sydney Harbour 

Department:  PR 

Location: Based at The Opera Centre, Surry Hills but may be required to work and/or be 
based at other company work locations, as required.  

Classification: Administration 

Employment Type: Temporary Contract, Full Time, from Thursday 1 December 2017 to Friday 27 
April 2018 

The Company  
Opera Australia is Australia's national opera company, dedicated to enriching Australia's cultural life 
with exceptional opera and sustaining and developing the art form. 

Opera Australia is the largest and busiest performing arts organisation in Australia, with over 600 
opera performances a year, including two opera seasons in Sydney and Melbourne, Handa Opera 
on Sydney Harbour, musical theatre, opera concerts and a range of other activities. Through its 
touring arm, the Company reaches out to communities in regional Australia, and delivers an exciting 
program to school students. Opera performances are broadcast and distributed nationally and 
internationally.  

For further information please refer to our website at opera.org.au. 

The PR Department  
The PR Department looks after publicity and company communications to promote events and news 
presented by Opera Australia. A small, busy and positive team drives strategies and activities that 
complement one another to maximise media coverage, social media chatter and public awareness. 

Position Summary 
The publicist will become part of the OA PR team for five months, with responsibility for securing 
media coverage to effectively promote Handa Opera on Sydney Harbour for 2018, and to run 
publicity activities to grow the profile of the event. They will also generate high impact content, for 
distribution via OA and 3rd party social media channels. The publicist will coordinate media and 
celebrity attendances & activities for Opening Night, also working with the Social Media Manager to 
maximise the social media opportunities around this.  

Reporting Line 
Reports to: Public Relations Manager 
Direct reports: Intern  

Key Accountabilities 
• Proactively pitch and coordinate media activity to secure coverage across news,

entertainment, travel/tourism, leisure and arts media
• Draft media materials and coordinate media calls and events to secure media/ social media

attention
• Manage incoming media requests for information, media opps and tickets
• Work with PR team on invitation lists and reviewers
• Ensure Media Tracker and Clippings are maintained throughout, and include in regular

reporting
• Collaborate with DNSW re ministerial announcements, quotes for media releases, and

interstate and international media famils
• Generate effective social media content and liaise with Social Media Manager to distribute

across relevant platforms for maximum reach.

http://www.opera.org.au/
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• Manage media and celebrity attendances at Media Preview and Opening Night
• Manage photography for program, publicity, sponsorship and administrative purposes

Common Accountabilities 
Opera Australia is committed to the health, safety and wellbeing of its staff.  The company and its 
staff must comply with a range of statutory requirements, including equal opportunity, work health 
and safety, privacy and trade practice. The Company also expects staff to comply with its policy and 
procedures, which relate to statutory requirements and our ways of working. Appointees are 
accountable for completing training on these matters and ensuring their knowledge, and the 
knowledge of their staff, is up to date. 

All staff must: 

• Treat other staff and members of the public with respect
• Act with integrity and meet the company’s high standards of personal and professional conduct
• Take reasonable care of, and cooperate with actions taken to protect, the health and safety of

both themselves and others;
• Report incidents and hazards to their immediate manager as soon as practicable.

Specific Challenges  
The challenges for the Handa Opera on Sydney Harbour Publicist are to: 

• Be mindful that the Handa Opera on Sydney Harbour campaign is an organic process and 
adaptability is crucial. Access to the site, to rehearsals, to creatives and to artists will be limited 
– creativity, patience and lateral thinking will be required to ensure media visibility is maintained

• Focus on the appeal of the experience and the spectacle, rather than on traditional arts PR 
coverage. 

Key Selection Criteria 
• Available to work in-house at Opera Australia offices
• Seasoned publicist with at least 4 years experience in publicising live events, performing arts or

entertainment
• Confident and experienced in pitching, managing large scale media events and working with

ministerial staff on media events
• Experience developing social media content
• Experience and aptitude for working with artists and creatives
• Creative, lateral thinker
• Happy to work extended hours when needed (mainly close to the event)
• Unflappable, positive attitude - calm under pressure
• Experienced with running red carpets and celebrity attendances
• Experienced working with TV producers and crews

Other desirable skills and experience 
• Tourism PR experience an advantage
• Knowledge of opera an advantage

Other considerations  
Appointment to this position is subject to the position holder having residency status and/or 
possessing a visa with work rights. Appointment may also be subject to passing a mandatory 
Working with Children check, where required by law. For some positions, an independent health and 
fitness check or criminal records check may also be required.   

This position description will be reviewed on a regular basis and changes made to reflect changes in 
the requirements of the role.  
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